EMIT usage at OD District (C4) Events




Version of 051110

Key principles:

· All C4 events shall use pre-printed (but not bagged) maps, unless specific permission to do otherwise has been agreed by the committee in advance.

· Control descriptions will not appear on the map but will be produced separately and issued in return for the entry fee

· Start times will not be issued

· Splits will be provided on the day

· Results, including splits, will be posted on the web; hard copy results will be issued on an exceptional basis only

· Event flyers must indicate whether the event is Emit or not, whether it is pre-printed maps or not, and the procedure to be followed by anyone who wants hard copy results

· Notices should be displayed indicating that there will be a charge of £40 if a hired e-card is not returned.
· Information sheets and entry slips to be handed out at car park entrance

· Results display on the day to be by means of print-outs by course

	Before the event course details are passed to EMIT coordinator to set up event database.
	.
	

	All competitors complete an entry slip which has been handed out at the car park entrance accompanied by an information sheet about the arrangements for the day.

Information to be entered is NAME, AGE CLASS, COURSE, CLUB, BOF NO + EMIT card number if own card. 


	Additional copies to be available at Enquiries, and to be available as a download in advance on the website.
	Information sheet for the day to include details of courses (length, climb, number of controls); distance to start, etc; facilities such as toilets; procedure for Registration.

Also to state clearly: “No start times will be issued.  Please proceed to the start when you are ready to do so; start officials will arrange for competitors to start at one minute intervals”.

	Competitor takes form and payment to get hire e-card and control descriptions (or just control descriptions if using own e-card). Registration team enter e-card number on form; form is retained and passed to the results team.


	If master maps are being used rather than pre-printed maps, blank maps are also issued at this stage.
	Team needs to be big enough and have enough space to cope with likely numbers of entrants.  Separate personnel needed for each function (emit hire administration/form check and cds issue and money receipt/taking slips to data entry)

	Competitors go to the start when it suits them.  Start team will ensure that at least a minute interval between starters on the same course is maintained.
	May be sensible to have “lanes” in the start boxes for each course so it is easy to maintain order and minute intervals.  At busy times this will also facilitate self-regulated queuing.
	

	Start officials will ensure that all competitors punch a “check” unit in the start lanes.

There will be a punching start.
	The check unit will be taken back to download after all starts as a means of providing a safety audit on who has started.
	

	Results team file entry slips by alphabetic surname within each course


	Results team key in competitors BOF and/or EMIT number to database and recall data. Or enter all data. Select course. 


	BOF number provides all required data except course which is added manually from drop-down choice.



	Competitors’ e-cards are downloaded once only; splits are printed and handed to competitors. Splits are checked automatically by EMIT software and any failures/disqualifications are passed to queries point. 
	Download officials take the e-card and download it.  It is then retained unless owned by the competitor (i.e. the assumption is that it is hired).
	A separate queries point is needed in order to avoid hold-ups.

	Sheets of results are printed and posted periodically during the event.
	Appropriate display boards are required.
	

	After event:

Download boxes are passed to EMIT coordinator or A.N Other and results files produced from EMIT database. Provisional results and splits are produced. Disqualifications/queries are resolved with the planner and controller. Final results and splits are produced.
	
	

	Results files passed to Webmaster. Target for provisional results to be on the website is 24 hours and final results and splits, with officials’ comments, within six days.


	Results can be provided to Treasurer and BOF electronically.  Hard copy will only be provided to those who leave a SAE at Enquiries.


	


